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PUBLIC SLOT BOOKING SERVICE AT WEDSITE

Step 1: Accessing the Portal
1. Open aweb browser and go to https://registration.ap.gov.in/igrs.
2. The user will be navigated to the landing page.

3. Click on the Slot Booking Service button.
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Step 2: Navigating to the Document Registration Page

1. After selecting the Slot Booking Service option, the user is
redirected to the "Now Document Registration Process Made
Easy" page.

. Select the Sub-Registrar Office (SRO) / RO office from the drop-
down menu.

. For SRO there are 39 slots, and for RO there are 79 slots

. Click on the Book a Slot button.
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Now Document Registration Process Made Easy

Follow the steps: SRO Wise Slot Booking

* Schedule a slot through the Public Data Entry (PDE) or scan the QR code at the SRO.
[$9E Tes Dol (PDE) o 5o~ T & b sS THod So- SRO $& QR E&SH
IS Tohod.]

* Enter the required details and book the slot.

[©35EDS DIT0H SBrdd TR, PSS 208 TwE0d.]

« Visit the SRO office for slot verification at the appointed time.

[RB3S 550H06" €5 B9DEBew §%0 SRO 570" §0057R) H0&830508.]
* Complete the registration process and collect the document.

[822 RAS (HBHD 378 T Hed) DEBoB0d.]

Select SRO *
SELECT ..

Slot Booking Timings

No. of Slots per Hour
SNo Slot Booking Timings Each Slot Timing [Hotssh & Homs] Doc. Presentation Time at SRO

[ Homs] [ 2n80h Hhosren] (58 &S SShoHo] [SRO $¢ Hiare HB e HSvoHo]
10.30 AM - 11.30 AM 10 Mins Starts at 10.30 AM and Ends At 1.30 AM
1130 AM - 12.30 PM 10 Mins Starts at 11.30 AM and Ends At 12.30 PM

12.30 PM - 1.00 PM 10 Mins Starts at 12.30 PM and Ends At 1.00 PM

1.30 PM - 2.30 PM 10 Mins Starts at 1.30 PM and Ends At 2.30 PM

2.30 PM - 3.30 PM 10 Mins Starts at 2.30 PM and Ends At 3.30 PM

3.30 PM - 4.30 PM 10 Mins Starts at 3.30 PM and Ends At 4.30 PM

4.30 PM - 5.30 PM 10 Mins Starts at 4.30 PM and Ends At 5.30 PM
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Step 3: Slot Booking and Scanning Page

The user is navigated to the Slot Booking — Scanning Page.

Select the desired date and click on Show Slots.

Slot booking is displayed on a day-by-day basis.

Users can book slots up to 15 days from the current date.
Available slots for the selected date will be displayed for
selection.

A pop-up window appears prompting the user to enter the
Application ID.

Enter the Application ID and click on the Verify button.
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Slot Booking Scanning Page

District Registrar Office [2&° 8236 o go0%0] * Sub Registrar Office [0& 82336 s*or go0%0] * Date [88] *

BAPATLA ADDANKI 25-03-2025

Note:

« Each registration process time is 45 minutes long. For slot booking applications.
« Party verification will be done by the SRO through OTP authentication. The presenter should carry the mobile number they have registered as the

presenter.
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Enter Application ID

Appl [N

2507251742800602

Step 4: Verification of Application ID

« Ifthe Application ID is invalid, the user will receive an error
message.

« Ifthe Application ID is valid, the user is navigated to the slot

booking screen.
Note:

e Available slots will be displayed in green color.
e Booked slots will be displayed in Red Color.
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« Party verification will be done by the SRO through OTP authentication. The presenter should carry the mobile number they have registered as the presenter.

Today Available Slots :

Snanmo ] emonan | ~eraonao

® 11:50-12:00 [

2507251742794740

® 12:30-12:40

2507251742799874

2507251742800728

2507251742632211

1. Red Color Indicates Slots Not Available |

Step 5: Booking a Slot

The user can now book a slot using Aadhaar OTP or Mobile OTP-
based verification.

Please Verify the Slot

Select one of the following options:

o IGRS-PDE

o Challan




Slot Booking

Application ID *
2507251742206924
Payment From *

CFMS

Slot Time *

16:220-16:30
Stamp Duty Challan No.

Registration Challan No.

User Charges Challan No. *

6102012943202

If the user selects IGRS-PDE, enter the single challan number in the
Department Transaction ID field.

If the user selects Challan, enter the following details:
o Stamp Duty (SD)
o Registration Fee (RF)

o User Charges (UC)

Click on the Confirm or Submit button to complete the slot booking

process.




PUBLIC SLOT BOOKING USING THE PDE APPLICATION

Step 1: Accessing Slot Booking

1. Open PDE application

2. Click on the Book a Slot option.
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Step 2: Navigating to the Slot Booking Page

1. The user will be redirected to the Slot Booking Page.

2. Select the application for which the slot needs to be booked.
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< Slot Booking List [2°¢5 808 erDes] Note: This color indicates that you need to authenticate your slot.

S.No. Application ID Document Type SRO Execution Dalt Status Action
185 Somg) (&84S 1D) (593 8d0) PReb2) (S R3] ]
s
106

25061717363 Sale Deed [DEOH S Se)

68042
25072517392
03774

KANKIPADU 08/01/2025 SUBMITTED

Sale Deed [DF0$ csaes) MACHERLA 10/02/2025 SYNCED

250725174159 Sale Deed [DF0$ Saes) MACHERLA 10/03/2025 SYNCED
1567

250725174161 Sale Deed [DF0$ cSaes] MACHERLA 10/03/2025 SYNCED
4619

25081017424 Exchange [d8é5, S50 )& Sy Ses] KANIGIRI 19/03/2025 DRAFT
06259

25072517427 Sale Deed [DF0$ csy-aes) MACHERLA 23/03/2025 SYNCED
52979

25072517427
54247

25072517427
94740

25072517428

Sale Deed [DFE0H Sees] MACHERLA 23/03/2025 SYNCED

Sale Deed [DFaH S*es] MACHERLA 24/03/2025 SYNCED

Sale Deed [DFoH S es] MACHERLA 24/03/2025 SYNCED
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3. Click on either:




o Action button - to proceed with booking.

o Reschedule button —to modify an existing booking.

Step 3: Proceeding with Slot Booking

. After clicking the Action button, the user will be redirected to
the Slot Booking — Scanning Page.

Sri. Nara Chandrababu Naidt - i. i
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Hon'ble Chief Minister A Hon'ble Minister for Revenue,
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Slot Booking Scanning Page

District Registrar Office (2" 82|°6 s"o"s©0%0] * Sub Registrar Office (98 026 S*T"g©0%0] * Date (@8] *

PALNADU MACHERLA 25-03-2025

Note:
+ Each registration process time is 45 minutes long. For slot booking applications.
« Party verification will be done by the SRO through OTP authentication. The presenter should carry the mobile number they h:
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Step 4: Verification of Application ID

« Application is automatically displayed and click on Verify button

Step 5: Booking a Slot

e The user can now book a slot using Aadhaar OTP or Mobile OTP-
based verification.




Select one of the following options:
o IGRS-PDE

o Challan

Slot Booking
Application ID *
2507251742206924

Payment From *

CFMS

Slot Time *

16:20-16:30
Stamp Duty Challan No.

Registration Challan No.

User Charges Challan No. *

6102012943202

If the user selects IGRS-PDE, enter the single challan number in the
Department Transaction ID field.

e |[fthe user selects Challan, enter the following details:

o Stamp Duty (SD)
o Registration Fee (RF)

o User Charges (UC)




e Click on the Confirm or Submit button to complete the slot booking

process.

o

Slot booked successfully on 25/03/2025,15:00-15:10. Please

verify your application slot at SRO on time.




PUBLIC SLOT BOOKING AT SR OFFICE USING QR CODE

If the user wishes to book a slot through a QR code, they should follow the
steps below:

Step 1: Generate and Display the QR Code

« The QR code will be displayed, allowing the Sub-Registrar Office
(SRO) to download or print it for public access.

( D ) REGISTRATION & STAMPS DEPARTMENT CARD PRIMME

GOVERNMENT OF ANDHRA PRADESH Registration Services

A Registration Stamps DutyFee Employee Notify MarketValue Name Search Assistance Refusal SROjJobs MIS Reports SRO-725 ~

@ Iris Not Connected G @ Startek Not Connected C D Device Not Connected C

Download QR Code
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Step 2: Scan the QR Code

1. The user must scan the QR code using their smartphone cameraor a
QR code scanner app.

82 Web address

http://117.250.201.41:3010/PDE
/QrSlot/U2FsdGVkX181rdGJORQ4QRIT ...

Show options




2. After scanning, the user will see the URL, click on URL will redirected
to the Slot Booking Page.

Sri. N Chandrababu Naidi N i i
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« Each registration process time is 45 minutes long. For slot booking applicatons.
« Party verification will be done by the SRO through OTP authentication. The presenter should carry the mobile number they have registered as the presenter.

Application ID : 2507251741153426 Your Previous Slot Date & Time is : 05-03-2025 & 17:20-17:30

Today Available Slots :

1. Red Color Indicates Slots Not Available

Step 3: Select and Book a Slot
1. Choose the desired slot from the available options.

2. Enter the required application details (if prompted).

Application ID *

Slot Time *

10:30-10:40

3. Authenticate using Aadhaar OTP or Mobile OTP.




Please Verify the Slot
select *
Aadhar
PresenterName : Srikanth Gadda

Aadhar Number *

XXXX XXXX 8704

OTP Sent to Mobile Number Linked with Aadhaar




4. Enter Department transaction ID if the user selects IGRS-PDE or
UC,SD,RF if user select challan

Slot Booking

Application ID *
2507251742206924
Payment From *

CFMS

Slot Time *
16:20-16:30

Stamp Duty Challan No.
Registration Challan No.

User Charges Challan No. *

6102012943202

5. Click Submit to finalize the booking.
Step 4: Confirmation

o Upon successful booking, a confirmation message will be displayed.

4

Slot booked successfully on 25/03/2025,15:00-15:10. Please

verify your application slot at SRO on time.




RESCHEDULE THE SLOT

Key Points to Note:

Users can reschedule a slot if the party is unavailable for the
presentation.

Rescheduled slots will only be available for future dates.
A rescheduling fee of X200 is applicable for each rescheduled slot.

Payment must be made through the IGRS payment gateway, not
through CFMS.

Users can reschedule a slot either from the PDE application or by
using a QR code.

Steps to Reschedule a Slot:
1. Access the Slot Details Page
« Navigate to the Slot Booking section.

« Select the Date of Slot Booking and click Show Slots.

A\ Not secure  117.250.201.41:5003/SB/QrSlot/U2FsdGVkX192RMWZX71Zr2sOLvaKvtYpcYrO9mBw4axr0= QK b}
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Slot Booking Scanning Page

District Registrar Office (3¢ 8236 sO*geah0) * Sub Registrar Office (%8 8236 s*o~g0%0) *

PALNADU MACHERLA

Note:
« Each registration process time is 45 minutes long. For slot booking applications.
« Party verification will be done by the SRO through OTP authentication. The presenter should carry the mobile number they have registered as the presenter.

. Enter Application ID

« A pop-up willappear prompting you to Enter the Application ID.

« Once entered, you will be redirected to the Slot Details Page.




Enter Application ID

Application ID *

3. Check Existing Booking Status

« Ifthe Application ID is already booked, an alert message will be
displayed.

O

Your Slot Is Booked On 2025-03-25 At 11:50-12:00

4. Initiate Slot Rescheduling
e A pop-up will appear prompting you to Enter the Application ID.

e Once entered, you will be redirected to the Slot Details Page.

e C(Click onthe Reschedule button.




Slot Booking Scanning Page

District Registrar Office (3¢ 836 s"oge0%0) * Sub Registrar Office (%8 886 S*o"ge>0H0) * Date [88) *

PALNADU MACHERLA 25-03-2025

Note:
« Each registration process time is 45 minutes long. For slot booking applications.

« Party verification will be done by the SRO through OTP authentication. The presenter should carry the mobile number they have registered as the presenter.

Application ID : 2507251742794740 Your Previous Slot Date & Time is : 25-03-2025 & 11:50-12:00 Reschedule

Today Available Slots :

e A confirmation prompt will appear. Click Yes to proceed with
rescheduling.

Change Slot

Do You want to Change the Slot? Payment is required

for changing slot.

=N

5. Verify Previous Payments
« Once click on Yes button the user can see the Payment details
screen
Click on Verify Payment to check previous transactions.
An alert message will confirm the payment status.

Payment Details

Note: You must pay RS.200 Reschedule charges for Slot
change.




Payment is not completed. Please do complete the

payment.

6. Proceed to Payment
« Click on Pay Online, and you will be redirected to the IGRS Payment
Gateway.

Payment Details

Note: You must pay RS.200 Reschedule charges for Slot
change.

« Complete the 200 payment for rescheduling.
« Upon successful payment, a Payment Slip will be generated.

) Hon'ble Chief Minister REGISTRATION & STAMPS DEPARTMENT Hon'ble Minister for Rever (
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User Charges (For Documents, Ecs, CCs, MV Slips, etc) Payment Acknowledgement
Please note the CFMS ion ID, Dept. Ti ion ID and Bank Ti ion ID for your R ence

Department Transaction ID Ds07251742794740 1742886544
Department Transaction Barcode A

CFMS Transaction ID 80062602222024

CPMS Transaction Barcode ARNRRTOAR T

Bank Transaction ID IKAAAEDMTS

Bank Transaction Date 25032025124029

Payment Status Success

ONLINE

2000




7. Confirm Payment
o Click on Verify Payment to confirm the payment transaction.

« A payment confirmation message will be dlsplayed

<@

Your Payments details verified and updated,

8. Select a New Slot
e Choose a new slot time from the available future dates.
o Select Mobile Number / Aadhaar Number for OTP verification.

Slot Booking Scanning Page

District Registrar Office (3¢ 836 s"orge>aho0] * Sub Registrar Office (%2 826 S°0~ge>3%0) *

PALNADU MACHERLA

Note:

« Each registration process time is 45 minutes long. For slot booking applications.
« Party verification will be done by the SRO through OTP authentication. The presenter should carry the mobile number they have registered as the presenter.

Application ID : 2507251742794740 Your Previous Slot Date & Time is : 25-03-2025 & 11:50-12:00

Today Available Slots :

RN T I I T BT

2507251742752979

2507251742794740

2507251742799874

OTP Sent to Mobile Number




9. Complete Rescheduling
o Enterthe OTP received on your registered mobile number.
« Once OTP verification is successful, the slot is rescheduled.
« A confirmation pop-up message will be displayed.

&

Slot booked successfully on 26/03/2025,14:20-14:30. Please

verify your application slot at SRO on time.




QR CODE IN CARD APPLICATION

Step 1: Login to SRO

Hon'ble Chief Minister t REGISTRATION & STAMPS DEPARTMENT Hon'ble Minister for Revenue, |
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CARD P RI M M E | Registration Services

Hi, Welcome Back!

@ Aadhar O Password

RUPEES }

®:c @0 @orR @DrRSRMVEA)  OSsro
@ sarr @ vsws @ NODAL OFFICE

ST 3
ST Office/Location *
i MACHERLA Y
‘% & T o Employee Name *

N e Srikanth Gadda v
TEIEG
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Step 2: SRO needs to generate the QR code which is available in the
Assistance Module.

v ¢% Week Calendar | Ruddr X | @ Services - Public Data Entry i Scrutiny List - CARD

<« C A Notsecure 117.250.201.41:5005/card/pdeScrutinyList &~ % © @ & @ O New Chrome availsble 3

) REGISTRATION & STAMPS DEPARTMENT CARD PRIMME S / 5

GOVERNMENT OF ANDHRA PRADESH Registration Services

CFMS AM Sync Service tConnected @ Startek Not Connected C @ Device Not Connected C
Rescan

m eKYC CASHRECEIPT  SUBDIVIDE MIS Reports R SCAN DIGITALSIGN PALDIGITALSIGN MUTATION DOCU

s - Post Registration Events
Applications Scrutiny
Move To Assign

@AII (O prRIMME () Manual Entry Thumb Impression dcess time is 45 minutes long. For slot booking applicatons.

QR Code Application ID(A) - Anywhere documents
Pending (78) | | Amend

( Select Option

2506171741632566 Kiran Sale Deed 11-03-2025 11:40-11:50

2506171741702593(A) srinivasa reddy Sale Deed 12-03-2025 10:30-10:40

G G G

2506171741697832 vishnu Sale Deed 12-03-2025 12:20-12:30

2506171741618703 Vamshi Sale Deed 13-03-2025 10:30-10:40

Gii

LG TGERIELCL I Anywhere Authorization

2506171741540286 srikanth Sale Deed 13-03-2025 10:40-10:50

i

117.250.20141:5005/card/QRcodescanningpage Copyright © All rights reserved with Registration & Stamps Department, Government of Andhra Pradesh.

e Click on Assistance Module
e Click onthe QR code for the Slot booking option.

Step 3: QR code Generate & Download




@ o ) REGISTRATION & STAMPS DEPARTMENT CARD PRIMME
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A Registration Stamps DutyFee Employee Notify MarketValue NameSearch Assistance Refusal SROJobs MISReports

QR Code Scanning

Enter SRO Code *
725

Copyright © All rights reserved with Registration & Stamps Department, Government of Andhra Pradesh.

e Once you click on Generate QR code the QR code will be displayed,

and SRO can download/Print it.
( $ REGISTRATION & STAMPS DEPARTMENT CARD PRl M M E

-+ GOVERNMENT OF ANDHRA PRADESH Registration Services

Registration Stamps DutyFee Employee Notify MarketValue Name Search Assistance Refusal SRO jobs MIS Reports SRO-725 ~

@ Iris Not Connected C @ Startek Not Connected C D Device Not Connected C

Copyright © All rights reserved with Registration & Stamps Department, Government of Andhra Pradesh.

e Here, the public needs to scan the QR code using a smartphone.
e The user will navigate to a slot booking link page once the QR code is
scanned.




SLOT VERIFICATION BY SR

e Once slot booking is done by QR code/Slot booking from PDE/
through the Slot booking on Website, those document details are
shown hourly.

e Everyapp ID will display based on the slot timings till 1 hour with a
grace period.

i + | RECISTRATHON & STAMPS DEPARTMENT
- . BNMENT OF AROHRA PEADESH

@ Dervice Mot Connected (1

&BUNDLING  eSlgn COR  SCAN  DIGITALSIGN  PARDIGITAL SIGN  MUTATION  DOCUMENT HANDOVER

Note: Each registration process thme |5 45 minutes long. For slot booking applicatons.
Application ID(A} - Anywhere documents

= | Search

App [d v

Marture Of Document. Documnts Wevified by | Sot Date & Time
wrikanth Gadda :-: 28022025 16:00-1610
TR srikarth E 02032028 17001710
TEHSITIS Y OMERAR M LING SHIRHATTI ’:_, 04032025 18581700
2507251 739854TST TEST TEST ﬂ 05032025 122012230

2507251 T9TES 1A seikanth Gadd g & 15032025 1320-13:30

lzems per page:

Copyright © Al rights resanved with Registration & Stamps Department, Gevernment of Ardhia Pradesh.

If the slot is not verified After 1 hour of the submission time, then the
Application ID will be hidden until the same day after 5:30pm.
Whoever missed the slots on that day the Public needs to
reschedule the slots.

User can accept the document anytime once Slot verification is
completed.




2 A Metsesous 117,750

RECISTRATION & STAMPS DEPARTMENT
+ EAVERNMENT OF AROHRA PERADESH

BBUNDLING eSlgn COR 5CAN DIGITALSIGN  PARDIGITAL SIGN  MUTATICN  DOCUMENT HANDOVER

Note: Each registration progess time |5.45 minutes long. Foe siot heoldng applicatons
Application IDGAY - Anywhere docsments

Serlex Dpein
|

App Id vl

Fresenter Hamme ature Of Document | Documents Wesifled by Slot Date & Time Shat Verlfy Acticn

s Fe0T TN srikanth Gadda Sale Deed E .I 2802:2025 1600- 1610 Werified
0TS a0k srbanth Sale Desd 02:03:2028 17001710 veited
ISETISIFISHTY CMKAR M1 LI SHIRHATTT - & 04:03-2025 15584700 Verified m
2507251 TI9REATST TEST TEST & 0503:2025 12:20-12:30 Verified

FEOTIS TeUUTESTA srikanch Gaddy = 0503-2025 13320-13:30 m

ltems per page: g - Page 1ot 16 < >
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e Unverified slots will not get the Check Slip Verify button.

Slot verification will be done by below steps.

User must select the application ID.
Click on Slot Verify button.

Once you click on slot verify button SR needs to select Mobile
number/Aadar number for OTP.

Please Verify the Slot

Select*
[SELECT

Mobile
Aadhar
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Please Verify the Slot

Select*
Mobile

Presenter Name : Kiran

Mobile Number*

XXX XXX 3595
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e Slot verification will be completed Once OTP is verified and SR can
see the success message

&

Your Slot Details Verified & Accepted Successfully

Once the Slot is verified, the Doc Verify button will be enabled to that
application and SR can do regular registration process flow.

Slot verification should be done on specific slot times & Doc
verification should be verified at any time during office hours

All slot-verified documents are displayed at any time for Doc
Verification







